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1. OBIIASI XAPAKTEPUCTUKA NPUMEPHOM PABOUYEI PO PAMMBI
YYEBHOM JUCLUAILIUHBI
OI1.04 JOKYMEHTALIMUOHHOE OBECNIEYEHUE YIIPABJIEHUS

1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOM NPOrpaMMbl:

VYyeOnass aucuumimHa «JlOKyMeHTAIlMOHHOE oOOecleyeHne YIpaBIICHUS»  SBISAETCS
00s3aTeNbHOM YacThi0 00HIeNPOGECCHOHANTBHOIO IUKIa MPUMEPHOH OCHOBHOW 00Opa3oBaTelbHON
nporpammsl B cootBeTcTBUr ¢ @I'OC CIIO no crnenuaibHOCTH.

Ocoboe 3HaueHne TUCIHMIUIMHA UMeeT npu popmupoBanun U pazsutun OK 01, OK 02, OK
03, OK 04, OK 05, OK 09.

1.2. Heas 1 niiaHupyeMble pe3yJbTaThl 0CBOEHUS] TUCIHUIINHBI:
B pamkax mporpammbl y4eOHOW JUCHUIUIMHBI OOYYArOUIMMHUCA OCBAMBAIOTCS YMEHUS

U 3HAHUA
HII(<,0£‘)K YMennst 3unanus

IK.1.1 oopMIIATh JIOKYMEHTAIU IO B | IOHATHE, LEIM, 3aJaud W OPUHIUIIBI

IK.1.3 COOTBETCTBHH C HOPMATHBHOHN 0a30ii, B | IEIOMPOU3BOICTBA;

OK 01 T.4. UCTIONB3YSl  WH(POPMALMOHHBIC | OCHOBHBIC IOHATUS JOKYMEHTAIIHOHHOTO

OK 02 TEXHOJIOTHY; obOecrniedeHus yrpaBieHUs;

OK 03 YHU(PUIIUPOBATH CHUCTEMBI | CUCTEMBI JIOKYMEHTAalOHHOT'O

OK 04 JIOKYMEHTAllWH; oOecrnieueHus yrpaBicHUs;

OK 05 OCYHIIECTBIATh XpaHEHHE ¥  TOWCK | KIIACCU(UKAIUIO JOKYMEHTOB;

OK 09 JIOKYMEHTOB; TpeOOBaHMS K COCTAaBJIEHUIO u
OCYIIECTBIIATh ABTOMAaTHU3aIUI0 | OPOPMIICHHUIO TOKYMEHTOB;
00pabOTKH TOKyMEHTOB; OpPTraHM3alHI0 JOKYMEHTO000pOTa: TpHEM,
UCIIOJIb30BaTh TEJICKOMMYHHKAIIMOHHBIE | 00paboTKa,  perucTpanus,  KOHTPOIIb,
TEXHOJIOTHH B AIIEKTPOHHOM | XpaHEHHUE IOKyMEHTOB, HOMEHKIIATypa JIe
JIOKYMEHTO000POTE




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI
2.1. O0beM yueOHOI IMCUMIIMHBI M BUABI Y4eOHO0# padoThI

Bun yyeOHoi padoTnl O0bem B yacax
O0bem o0pa3oBaTeIbHON NPOrpaMMbl y4eOHOM TMCIUTINHBI 32

B T.4. B popMe NPaKTUYECKOH OATOTOBKHU 16

BT. 4..

TEOpEeTHIeCKoe 00yUIeHHe 14
MPaKTUYECKUE 3aHITH 16
Camocmosmenshas paboma - -
IIpomexyTouHas aTTecTanus 2

! CamocrosTenbHas paboTa B pamkax ob6pa3oBaTesibHOM Nporpammbl NnaHMpyeTca obpa3oBaTeNbHOM opraHusaumeit B
cooTBeTcTBUM C TpebosaHuamm SGroC CMNO B npegenax obbema yyebHOW AUCUMMNIMHBI B KOJIMYECTBE YacCOB,
Heob6XxoAMMOM  A/A  BbINOJIHEHUA 33afaHWWA  CaMOCTOATENbHOM  paboTbl  obyvatlowmxcsa, NpeaycMOTPEHHbIX
TEMATUYECKUM MNJIAHOM U coaepKaHMem y4ebHOoM ANCUMNNUHDI.




2.2. TeMaTH4yeCKMil IJIAH U COAEPKAHUE YHeOHOM JUCHMIIIIHHBI

O0beM, akaja. 4/ B TOM

Koapl
KOMIIeTeHITH I
M JJUYHOCTHBIX

HanmenoBanue Copaepxanne yueOHOro MaTepuaa u (popMbl OPraHU3ALNH AesATeTbHOCTH yucie B popme pe3ym>TaT032,
pa3nesioB U TeM odyyaromuxcst NPaKTHYEeCKOM (popritposatitio
NOArOTOBKH, aKa/l. 4 HOTOPLIX
Croco0cTByeT
3JIeMeHT
NpOrpaMMsl
1 2 3 4
Pa3znen 1. Opranusanusi JOKYMeHT0000pOTa HA NPeANPHUATHH 4/-
Tema 1.1. Conep:xanue yueOHOro MaTepuasa 2
JloKyMeHT u 3HavyeHue U coaepKaHue UCHUILINHBI «J{oKyMeHTaunoHHOe oOeciedyeHre yIpaBIeHUsD. K 1.1. K13
cucTremMa [ToHsiTHE  TEPMUHOB  «JOKYMEHT», «IOKYMEHTHPOBAaHUE»,  «IOKyMEHTAllMOHHOE OK 0 1’ OK 02 ’
JOKYMEHTALUH obecrieyeHne  ympaBieHHS». YHUQUKAOWA ¥ CTaHJAPTH3alHUW  YIIPaBICHUYECKUX OK 03’ OK 0 4’
nokyMeHToB. OCHOBHbBIE MOHATHS JenonpousBoacTBa. Kiaccuukanus ITOKyMEHTOB 2 OK 0 5’ OK 09’
opranuzaiud. DyHKIUU IOKYMeHTOB. [lOHATHE W COCTaB PEKBU3UTOB JIOKYMEHTA. ’
CxeMbl pacrnoyio)keHHss pekBU3UTOB. lloHsTHe W Buabl OJAHKOB JOKYMEHTOB.
HopmartuBHo-paBoBoe o0ecrieyeHne eI0nponu3BOICTBA.
Tema 1.2. Conep:xanue yueOHOro MaTepuasa 2
Opraanzanus IloHsATHE W NPUHLMIOBI OpraHU3aluM JoKyMeHTooOopora. CocTaB M yder oObeMma IK.1.1, TIK.1.3,
JOKYMEHT0000pOTa | TOKYMEHTOO0OpOoTa mpennpustuii. Opranuszanus padoThl ¢ BXOASAIICH, UCXOJSIIEH | OK 01, OK 02,
HA NpeANpPUATHH BHYTpEeHHeH JokyMeHTanue. KoHTponb WcmomHeHuss JOoKyMeHToB. Pabora ¢ 5 OK 03, OK 04,
BHYTPEHHHMH  JIOKyMEHTaMH. ba3bl  JaHHBIX U1 XpaHEHUs  JOKYMEHTOB. OK 05, OK 09
3aKoHOJATENbHbIE aKThl W HOPMATHBHO-METOJMYECKHE JIOKYMEHTHI TI0 apXHBHOMY
XpaHEeHHUIO TOKyMeHTOB. PaboTa ¢ 3anpocamu. PaboTa ¢ 351eKTpOHHBIMU TOKYMEHTaMH.
Pa3nen 2. Buabl 10KyMeHTOB U NOPSIOK Pad0oThI ¢ HUMH 26/16
Tema 2.1. Conep:xanue yueOHOro MaTepuasa 12 IIK.1.1, TIK.1.3,
OpranmzanuoHHo- | OpraHu3alioHHbIE JOKYMEHTBI — YyCTaB, YYpEJAUTENbHBIE JIOTOBOp, TIOJOXKEHHE. 4 OK 01, OK 02,
pacnopsiauTeabHble | PaciopsaauTensHble JOKYMEHTBI — IPUKa3, PACIOpsIKEHHE, yKa3aHHeE, NOCTaHOBJIECHHE, OK 03, OK 04,

’ B COOTBETCTBUM C MpwunoxkeHnem 3 NOOIM.




JIOKYMEHTBI

pellleHue, HMHCTPYKIUS, npoTokoda. CrpaBo4YHO-WH(OPMAIMOHHBIC  JIOKYMCHTBI:
ciryxeOHas 3aITUCKa, OOBICHUTENbHAS 3aIICKa, aKT, CIIPaBKa, CIIy>KeOHbIE TIIChMa

B ToM yucie npakTHYECKUX 3aHATUI

[Mpaktuueckoe 3austue Ne 1. Coctapnenue u opopMiieHHE pacopsKEHUS

IIpaktraeckoe 3anstre Ne 2. CoctaBiaeHue u ohopMIIeHIE ASIIOBBIX ITHCEM

[TpakTrueckoe 3ansatue Ne 3. OdopmileHUE CIIPaBOK, AOKIAJIHON U CITy)KEOHOW 3aITUCKH,
aKTa.

OK 05, OK 09

Tema 2.2.
Kanposasi
JOKYMEHTAaIMS

Coaepsxanue yueOHOT0 MaTepuaJia

JlokyMeHTHpOBaHUE TPYIOBBIX MpaBooTHOIIEHHH. CocTaB U 0cOOEHHOCTH OGOPMIICHHUS
JOKYMEHTOB TI0 JMYHOMY cocTaBy. KommiekToBaHue JTHYHOTO Aena. ABToOuorpadus.
Pesrome. 3asBnenne o mpueme Ha paborty. Ilpukaser mo mmuHOMY cocrtaBy. llltaTHOe
pacnucasue.

B Tom uncie npakTHYeCKMX 3aHATHI

[IpaxTrueckoe 3arstre Ne 4. OdopMieHre TPUKa30B MO0 JTUIHOMY COCTaBY.

IIpakTuueckoe 3anarue Ne 5. OdopmiieHre TpyL0BOro J0roBopa, Ipukasa o npueme Ha
paboty, ohopmIeHHE TPYAOBON KHIDKKH.

IK.1.1, TIK.1.3,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09

Tema 2.3.
JorosopHo-
npaBoBasi
JOKyMeHTaus

Copnep:xanue yue0HOro MaTepuaJia

[MonsiTust moroBopa. Bumsl moroBopos. OOsi3aTenbHbIE PEKBU3UTHI JOTOBOPOB. [IpaBumia
odopmienust norosopoB. IIpaBuma odopmieHus npereH3MoHHBIX muceM. Dopmyssip
MCKOBOTO 3asBJICHUS, TpeOoBaHMSA K €ro oQOpMIICHHIO. 3aKOHOJATEIbHBIE AaKThl U
HOPMAaTHUBHO-METOANYECKUE TOKYMEHTHI 110 IOTOBOPHBIM JTOKYMEHTAM.

B Tom uncie npakTHYeCKUX 3aHATHI

ITpaktuaeckoe 3ansTue Ne 6. OdopmieHre J0roBopa KyIIu-IIpoaaxH

[MpakTrueckoe 3anstue Ne 7. OdopmieHre U 00padoTKa IPETEH3NOHHBIX ITUCEM

MK.1.1, TIK.1.3,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09

IIpome:kyTouHas aTTecTauus

Bcero:

32




3. YCJIOBUS PEAJIM3AIIANA YYEBHOM JUCHUIIIAHBI

3.1. [as peanu3anuM NPOrpaMMbl Y4eOHOH JMCHUILUIMHBI JOJIKHBI OBITH
NpeayCMOTPEeHbI cJIeAylue clieliaJbHble OMelleHUs:

Kabuner  «JlokyMeHTalMOHHOrO  OOeclleYeHus  YIpPaBICHHUA»,  OCHAIIEHHBIN
o0opynoBaHueM: J0cKa yueOHas, pabouee MECTO IpernojaaBaTelis, CTOJbl, CTYIbs (MO YHCIY
00yyaroImuxcsi), TEXHUYECKUMH CPEICTBAMH: KOMIIBIOTEP C JOCTYIIOM K MHTEpPHET-pecypcam,
CpeCTBa BU3yaIM3allH, HarJIsIHbIE IOCOOUS.

3.2. UnpopMmanoHHoOe odecniedeHne peaju3auuu NporpaMmbl

Jis peanmuzanuu MPOrpaMMbl OMONMMOTEYHBINH (QOHI 00pa3oBaTENbHON OpraHU3alud
JIOJDKEH MMETh MeYaTHbIe W/UIIH AJIEKTPOHHBIE 00pa3oBaTebHble M HH(OPMAIIMOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 0Opa3oBaTenbHOM Tiporiecce. [Ipu dopmupoBannu 6ubarorednoro Gouga
00pa3oBaTeNIbHOW OpraHM3alMei BHIOMpACTCS HE MEHEE OJIHOTO M3JIaHUS M3 TEPEUYHUCICHHBIX
HWKE TEYAaTHBIX M (WJIM) DJIEKTPOHHBIX HM3JaHUH B KayeCTBE OCHOBHOTO, TPU 3TOM CIHCOK
MOYKET OBITh JIOTIOJIHEH JIPYTUMH H3IaHUSMHU.

3.2.1. OcHOBHBIE NleYaTHbIE U JIEKTPOHHbIE U3TaAHUS

1. I'po3oBa, O. C. J[lemompou3BOACTBO : ydeOHOE mocoOue st CPEaHEro
npodeccuonansHoro obpazosanus / O. C. I'pozoBa. — Mocksa : U3natenberBo FOpaiir,
2021. — 126 c. — (IlpodeccuonansHoe ooOpazoBanue). — ISBN 978-5-534-08211-1. —
Texkct : snextponHblii // OOpazoBatenbHas mnatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/472842.

2. JlokyMeHTaIlMoHHOe obecrieueHue yrpapieHus. CocraBieHue u oopmicHue
JIeNTOBBIX TOKYMEHTOB : yuebHoe nocodue s CIIO / cocraButenu E. . bammmakoBa. —
CapatoB, Mocksa : IIpodobpazoBanue, A [Tu Ap Menua, 2021. — 144 c. — ISBN
978-5-4488-1080-0, 978-5-4497-0964-6. — TekcT : HIEKTPOHHBINA // DIEKTPOHHBIN
pecypc uudposoit odpazoBarensHoit cpenbl CIIO PROFo6pa3zoBanue : [caiit]. — URL:
https://profspo.ru/books/103343

3. Hoponuna, JI. A. JlokyMeHTaIMOHHOE 0OecrieueHue yIpaBlIeHHs : YIeOHUK U
NPaKTUKYyM JJIs cpeHero npodeccuoHaabHoro odpasosanus / JI. A. loponuna, B. C.

HWputukoBa. — MockBa : MsparenscrBo [Opaiir, 2021. — 233 c. —
(ITpoceccuonansHoe ob6pazoBanue). — ISBN 978-5-534-05783-6. — Teker
aneKTpoHHBI  //  OOpaszoBarenbHas 1iatdopma  IOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/473802

4. Kopnees, 1. K. JlokyMeHTallMOHHOE OOECIIEYCHHUE YIPABJICHHS ;| yUYCOHUK U
MPaKTUKYyM 1751 cpenHero mnpodeccuonansHoro odpasosanus / U. K. Kopnees, A. B.
[Tmenko, B. A. MamypreB. — 2-e¢ u3j., epepad. u jgorn. — Mocksa : M3maTenbcTBoO
FOpaiir, 2021. — 384 c. — (IIpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-
05022-6. — Texkcr : anexTpoHHbIH // OOpa3oBarenbHas miaardopma FOpaitT [caiiT]. —
URL.: https://urait.ru/bcode/472550

5. Kysnenos, WM. H. JlokyMeHTalMoOHHOEe ~ OOecleYeHne  yIpaBlICHHS.
JIoKyMeHTOOOOPOT U JAETOMPOU3BOACTBO : YYEOHMK U TPAKTHKYM [UJISI CPEIHETO
npodeccuonansHoro oodpazosanus / U. H. Ky3nenoB. — 3-e u3n., mepepad. u jgon. —
Mocksa : U3narensctBo IOpaiit, 2021. — 462 c¢. — (Ilpodeccrnonansaoe 06pazoBaHue).


https://urait.ru/bcode/472842./

— ISBN 978-5-534-04604-5. — Texcr : anmektponHbIi / OOpa3zoBarenbHas miaTdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/470020

6. KyznenoBa, 1. B. JlokymeHTallmOHHOE OOECIIeUeHUE YIpaBJICHUs : y4cOHOE
nocobue mns CIIO / U. B. Ky3neuona, I'. A. Xauatpsn. — 2-e u3n. — Capatos :
[TpodobpazoBanue, Aii ITu Dp Menua, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1,
078-5-4488-0216-4. — TekcT : SJIEKTPOHHBIN // DIEKTPOHHBIM pecypc HU(PpPOBOH
obpaszoBarenbHori  cpeasl CIIO  PROFoGpaszoBanme : [caiit]. —  URL:
https://profspo.ru/books/80326

7. ITaBnosa, P. C. JlokyMeHTanimOHHOE oOecIieueHne yNpaBiIeHUs : YICOHHUK IJIs
cno / P. C. [TaBnoBa. — Cankrt-IletepOypr : Jlans, 2021. — 416 ¢. — ISBN 978-5-8114-
6959-8. — Texkcr : anekTpoHHBIH // JlaHb : 3MEKTPOHHO-OMOIMOTEUHAsT cHCTEMa. —
URL.: https://e.lanbook.com/book/173087

8. [TaBnoga, P. C. JlokyMeHTHpOBaHHE YIIPABICHYECKON ACATEIBHOCTH : yaeOHOe
noco6ue st cro / P. C. [TapnoBa. — Canxkr-IlerepOypr : Jlanp, 2021. — 272 ¢. — ISBN
978-5-8114-7067-9. — Tekct : anekTpoHHbIH // JlaHb : 37IEKTPOHHO-OMONMHOTEUHAS
cucrema. — URL.: https://e.lanbook.com/book/173092

3.2.2. JlonoJTHUTEIbHbI€ HCTOYHUKH
1. Konctutynus Poccuiickoit deneparuu

2. I'paxxnanckuii koneke Poccuiickoit denepanuu, 4. 1, 2, 3, 4 (B nedcTByrONICH
peIaKium)

3. Tpynosoii kogekc Poccuiickoit @enepaunu ot 30 nexkadps 2001 r. N 197-®3
(TK P®) (B neiicTByroIIEH peaaKIIm)

4. ITaBmoBa, P. C. [lokymeHTalmoHHOe oOecrieueHue yrpasieHus. JlemoBas
nepenucka : yuebHoe nocobue i cmo / P. C. I1aBnoBa. — Cankr-IlerepOypr : Jlans,
2022. — 152 c¢. — ISBN 978-5-8114-8298-6. — Tekct : a3nekTpoHHbI // Jlaub :
3NEeKTpoHHO-OnbOmoTeunas cucrema. — URL: https://e.lanbook.com/book/193314

5. Eropos, B. II. [lenonpou3BoaCcTBO U peXUM CEKPETHOCTH : y4EOHUK JyIst cro /
B. II. Eropos, A. B. CnuabkoB. — 2-e u3f., crep. — Cankr-IlerepOypr : Jlans, 2022. —
312 ¢. — ISBN 978-5-8114-9442-2. — Texkcr : 3neKTpoHHBIN // JIaHb : 3JIEKTPOHHO-
oubmnoreunas cucrema. — URL: https://e.lanbook.com/book/195428

6. EropoB, B. II. JlokymeHTOBeneHHWE W JOKYMEHTAI[HOHHOE OOecredeHne

yIpaByieHUs B ycloBHsX Hu(ppoBoit sxoHomuku / B. I1. Eropos, A. B. CnunbkoB. — 2-¢
usn., crep. — Cankr-IlerepOypr : Jlawp, 2022. — 372 ¢. — ISBN 978-5-507-44331-4.
— Texker : anextponHsli // JlaHb : 31eKTpoHHO-OMOMMOTeuHas cucrema. — URL:

https://e.lanbook.com/book/220493

7. ITaBnoBa, P. C. Kon¢uaenuuansHoe Ien0Npou3BOACTBO : ydeOHOe mocobdue
st cio / P. C. TTaBnoBa. — CankT-IlerepOypr : Jlans, 2021. — 308 ¢. — ISBN 978-5-
8114-7000-6. — TekcT : 27eKTpOHHBIH // JIaHb : 2JIEKTPOHHO-OMOIMOTEYHas cucTeMa. —
URL.: https://e.lanbook.com/book/169795

8. [TanmoBa, P. C. [lenonpou3BOACTBO MO OOpalleHHsIM TpakaaH : ydeOHOoe
nocobue st crio / P. C. [NaBnoBa. — Cankt-IlerepOypr : Jlanb, 2021. — 280 c. — ISBN
978-5-8114-7002-0. — TexkcT : 37meKTpoHHBIA // JlaHb : 3MEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL.: https://e.lanbook.com/book/169797

9. EropoB, B. II. JlokyMeHTallMOHHOE  OOECIICYCHHWE  yIPaBJICHUS

HEroCyJapCTBEHHBIX OpraHM3alii B YCIOBHUSX LUPPOBOM HKOHOMHUKH : YydeOHOe
noco6ue s cro / B. I1. Eropos, A. B. CnunbkoB. — Cankr-IletepOypr : Jlans, 2021.



— 216 c. — ISBN 978-5-8114-7924-5. — TekcT : 25eKTpoHHBIH // JlaHb : AJIEKTPOHHO-
oubmmoteunas cucrema. — URL: https://e.lanbook.com/book/180803



4. KOHTPO.JIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOM JUCLUAILIUHBI

Pe3y/IbTaThI 06y ueHns

| Kpurepun onenkn

MeToabl OLIeHKH

l'[epequL 3HaHHﬁ, O0CBaMBa€MbIX B paMKaX JUCHHUIIIMHBI

3HaTh:
NOHSTHUE, LIEJIU, 3a1a4d ¥ TIPHHIIHITBI
JIETIOTIPON3BO/JICTBA;
OCHOBHEBIE TOHSTHUS
JOKYMEHTAIIHOHHOTO ~ 00eCeUeHHs
yIIPaBIICHUS;
CHUCTEMBI JOKYMEHTalOHHOTO
o0ecrieyeHus ynpaBieHUs;
KIJTACCH(HUKAITIIO IOKyMEHTOB;
TpeOOBaHMS K COCTABICHHIO U
0(OPMIIEHHUIO JOKYMEHTOB;
OpraHM3aIMI0  JOKyMEHT000OpOTa:
o0paboTka,

XpaHEHHE JOKYMEHTOB,

IIpHUEM, perucTpanys,
KOHTPOJIb,

HOMEHKJIaTypa Jien

JEMOHCTPHPYET 3HAHUE OCHOBHBIX
MOHATHH,  TPUMEHSEMBIX  TpU
OpraHuzalud JOKyMEHT000opoTa
HA MPEPUATHH;

JIEMOHCTPUPYET 3HAHUE LEJEH,
3a1a4 u NPUHIUIIOB
JIeJI0NIPOU3BOCTBA;

JEMOHCTPHUPYET 3HAHHE CHUCTEMBI
JOKYMEHTAIIMOHHOTO 00eCTICUeHHUS
yIIpaBIICHUS;
JIEMOHCTPHPYET 3HaHHE
KJIaccu(UKayy JOKyMEHTOB,
TpeOOBaHMI K COCTABJICHUIO U
0 OpPMIIEHUIO TOKYMEHTOB;
JEMOHCTPUPYET 3HAHUE
OpraHu3alMy JTOKYMEHTO00OpoTa:
mpreM, o0pabOoTKa, perucTpamys,
KOHTPOJIb, XPAaHCHUE TOKYMEHTOB,

HOMEHKJIaTypa Jein

VYcrHblit omnpoc.
TectupoBanue.
KontponbHbie paboThI.
[IpoBepouHbIe pabOTHI.
OreHKa BBITOTHEHUS
MPAaKTUYECKOro 3adaHusl.

IlepeyeHb yMeHMii, 0CBaMBaeMbIX B PAMKAX M CLHH

IJIMHBI

YMeTs:

oQOopMIIATE  JOKYMEHTAalMl0 B
COOTBETCTBMM  C  HOPMAaTHUBHOM
6a3oi, B T.4. WCTIONB3YS
MH(QOPMAaILIMOHHBIE TEXHOJIOTHUH;
YHU(DUIPOBATH CUCTEMBI
JIOKyMEHTAIHH;

OCYILIECTBIISTh XpaHEHHE M IOHCK
JIOKYMEHTOB;
OCYIIECTBIIST ABTOMAaTH3ALHIO
00pabOTKH TOKyMEHTOB;
UCIIOJIb30BaTh
TEJIEKOMMYHHKALIMOHHBIE
TEXHOJIOI'nu

B 3JIEKTPOHHOM

JIOKyMEHTO000pOTE

JEMOHCTPUPYET
opopMISATE  AOKYMEHTALUIO
c

yMEHUE
B
COOTBETCTBUU HOPMAaTHUBHOMN

0a3oli, B  T.4.  HCHONB3YS

HH(i)OpMaLII/IOHHLIe TCXHOJIOI'NH,

DKcnepTHOE HAOI0ACHUE U
OLICHUBAHUE BBITIOJTHEHUSI
VMHIIMBUYaJbHbIX U
IPYIIIOBBIX 33JaHUN.
Orenka pe3ynbTaTa
BBINOJIHEHUS PAKTUUECKUX
pabor.

Tekymuii KOHTPOJIb B
(hopme cobecenoBanus,
pelIeHNs CUTYallMOHHBIX
3ajay.

JIEMOHCTPUPYET yMeHUE
YHU(DHUIIPOBATH CHCTEMBI
JIOKYMEHTAlINH;

JIEMOHCTPUPYET yMeHUe
OCYIIECTBIISTh XpaHEHHE M MOUCK
JIOKYMEHTOB;

JI€MOHCTPHPYET yMeHHE
OCYLIECTBIISITH ~ ABTOMAaTHU3aLUIO
00pabOTKH TOKYMEHTOB;
JEeMOHCTPUPYET yMEHHe
HCTOJB30BaTh
TEJIEKOMMYHHUKALMOHHBIE
TEXHOJIOTMM B 3JEKTPOHHOM
JIOKyMEHTO000pOTE
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AVCUMMANHDL.

JInyHOCTHble pesynbTaTbhl OBYYAIOLMXCA YUMTHIBAIOTCA B XOA4E OLEHKM pe3y/ibTaToB OCBOEHMA ydebHoW







